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WHITE HORSE HOUSING ASSOCIATION
APPLICATION FOR EMPLOYMENT
All information will be treated in strictest confidence.

	POST TITLE:  

	

	Closing date for applications:  Friday 24 April 2026


PERSONAL DETAILS

	Surname:  
	Title:  MR/MRS/MISS/MS:
	
	

	Forename (s):
	
	

	Address: 
	

	
	

	
	

	Postcode:
	                                               

	Date of Birth:                      
	

	Home Telephone Number:
	Work Telephone Number:

	
	

	Do you own a car or other vehicle which could be used in the course of your work?


	YES/NO

	Do you hold a full U.K. driving licence without any endorsements?
	YES/NO

	
	

	YOUR HEALTH
	

	Please indicate number of days off for illness in the past two years:
	

	Have you had any serious illness in the last five years?
	YES/NO

	If yes, please briefly outline the nature of the illness:


	


EDUCATION

	From
	To
	School, College, University
	Certificates, Degrees, Diplomas obtained



	
	
	
	


PROFESSIONAL AND/OR JOB-RELATED TRAINING

	From
	To
	Institute/Course
	Job Qualifications obtained



	
	
	
	


	Reasons for applying for this post.




	Are you related to any current member of staff or member of the Board?

	YES/NO

	If Yes, please give details:




REFEREES

	The names and addresses of two referees are requested who have recent knowledge of the applicant and who can comment authoratively upon the competence and experience of the applicant in relation to the post for which application is being made, i.e. character references are not on their own sufficient.  One of the referees should, if possible, be a recent or current employer or, if appropriate, a tutor.  A reference from your present employer, if appropriate, will be required but they will not be approached without your permission.  References will normally be taken up prior to interview unless you specifically request us not to do so.



	Name:
	Name:

	Address:
	Address:

	
	

	
	

	
	

	
	

	Postcode:
	Postcode:

	Telephone number during office 

hours:
	Telephone number during office 

hours:

	MAY WE APPROACH YOUR REFEREES INCLUDING YOUR PRESENT 

EMPLOYER?                                                                                                              YES/NO


	I confirm that to the best of my knowledge the information given on this form is true and correct and can be treated as part of any subsequent contract of employment.  If I am appointed personal information about me may be computerised for personnel/administration purposes.

	

	 Signed:   .............................................................................  Date:  ..........................

	

	NOTE:
Applicants may be disqualified if it should become apparent that false answers have knowingly been provided at any point.

	


GENERAL INFORMATION FOR APPLICANTS

Pre-Employment Checks

References will either be taken up for the successful candidate after interview.  In any event, any offer of employment is subject to appropriate satisfactory references being received.

Terms and Conditions of Employment

Any written offer of employment will be accompanied by details of the Association’s Standard Contract of Employment.  The following outlines some of the basic terms.

Probationary Period

New appointments will be subject to the satisfactory completion of a trial period of six months.

Salary

The salary for the post is as advertised.  Salary is paid on the 25th of each month by Bank Transfer.

Hours of Work

The standard office based working week for the Association is a five-day 37 hour week – 9.00am to 5pm Monday to Thursday and 9.00am to 4.30pm on Friday.

Car/Car Mileage

Mileage is paid in accordance with the Inland Revenues Fixed Car Profit Scheme.

Annual Leave

An initial 25 days leave entitlement per year (rising to a maximum of 30 days in subsequent years) to be taken at dates compatible with the duties of the post.  The annual leave year runs from your start date.

Pension

The Association is a member of the Social Housing Pension Scheme.  All employees are invited to join the scheme.
Notice Period

The postholder must give the Association at least 1 calendar months’ notice of their intention to end their employment.  

Sickness Absence

The entitlements during any absence due to sickness or injury are as follows: -
· During 1st year of service, 2 weeks full pay and 2 weeks half pay pro rata.

· During 2nd year of service, 1 months full pay and 1 months half pay pro rata.

· During 3rd year of service, 2 months full pay and 2 months half pay pro rata.

· After 3 years’ service, 3 months full pay and 3 months half pay pro rata.

Maternity Pay

Statutory maternity pay will be paid to qualifying staff.

Equality and Diversity

The Association is committed to achieving equality of opportunity in employment and its Equality and Diversity policy is intended to ensure that equality of opportunity exists in its recruitment process and that appointments are made on merit.

Individual Needs of Applicants

Some applicants may have individual needs in relation to the selection and interview process and every effort will be made to accommodate these.  You are encouraged to identify any assistance or adaptations which would assist in undertaking the job applied for.

Training and Development

The Association is committed to providing an efficient, effective, and appropriate service to the community which it serves and will ensure that its staff have the necessary skills and knowledge to achieve this goal.

